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1. OBIIME ITOJIOXKEHUSA

1.1. [Tonoxxenue o nopsiaKe BeAeHUs OPUIIUATBEHON CTpaHUIbI (TocrabivKa)
BK permamenTupyer mnpaBuiia ¥ TOPSJIOK co3daHusi, OGOPMIICHUS U BEACHUS
opunmanbHoi crpanunsl MBOY J1O AIOLL r. Eiicka MO Eilickuii paiioH B
conuairHou cet BKoHTakTe

1.2. TlonoxeHue pa3padOTaHO B COOTBETCTBUU C (EAEpaTbHBIM U
PETUOHAIIBHBIM 3aKOHOIATENBCTBOM P®D, B TOM ynce:

- ®enepanbHbpiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O06 006pa3zoBaHuu B
Poccuiickoit @enepanmnmy;

- ®enepanbHbiM 3ak0HOM OT 09.02.2009 Ne §-D3 «O0 obecnieueHnu goctyna
K MHPOPMAIIUU O JCATEIHHOCTH TOCYJAPCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO
CaMOYTIPaBIICHUS,

- nocta”oByieHueM [IpaBurenscTBa oT 31.12.2022 Ne 2560;

- pacniopsbkenneM [IpaBurenbctBa oT 02.09.2022 No 2523-p.

1.2. TTonoxenne o carite MBOY 1O JIOILI r. Eiicka MO Eiickuii paiion
(mamee — IlonokeHnue) ompenenseT TMOPSAOK pa3sMEIICeHUs] W OOHOBJICHHMS
uHdopmaruu, mnyOIMKyeMod Ha o(QUIIMATIbHOM CcaiTe, a TaKXke MOPSI0K
(GyHKUMOHUpPOBaHUS  OPUIMAIBHOTO  caiTa, €ero HHPOPMALUMOHHYIO H
MPOTPAMMHO-TEXHUUECKYIO TTOACPIKKY.

2. HEJIA TOCITABJIUKA

2.1. BcectoponHee ocBelieHHE pabOThl W TOMYJSIPU3ANUS JESTEIBHOCTH
OpraHu3alliy, OIEpaTUBHOE JIOBEACHHE JO T[OJb30BaTeNell  aKTyaJlbHON
CHPaBOYHON M MHON MH(OPMALINH O 1EATEIbHOCTH OPraHU3alIUH.

2.2. YBenu4yeHue myTeil KOMMYHUKAIMM C O0YYaIOUUMHUCS, UX POIUTEISIMU
(3aKOHHBIMHU TPECTABUTENISIMU) M HHBIMU 3aUHTEPECOBAHHBIMU MOJIB30BATEISIMH .



2.3. JlocTymHOCTh JIsl TOJB30BaTENield, B TOM YHCIE C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 37I0pPOBbSI, IOJYYCHHS HMHQPOpPMAIMK O  JICSITCIBHOCTH
OpraHU3allNH.

2.4. ®opMmHpOBaHHE  TIOJIOKHTEIBHOTO  HMMH)Ka  OpraHU3alWk B
o0Opa3zoBaTeILHOM COOOIIECTRE.

3. CO3JAHME U KOHTPOJIb I'OCITABJIMKA

3.1. Co3zmaer, BeiaeT M KOHTPOJIUPYET (DYHKIMOHHUPOBAHUE ToOCMabiIKa
OTBETCTBEHHBIN paOOTHHUK, HA3HAYAEMbI PYKOBOJUTEIIEM OPraHU3AIIHH.

3.2. OTBeTCTBEHHBIN, yka3zaHHBIN B myHKTe 3.1 [lonoxenus:

- CO3Ja€T M BEJET, B TOM YHUCJE HAIMOJHSIET KOHTEHTOM, TIOCHa0INK
OpraHU3aINH;

- MOJIEpUpYET KOMMEHTApUM U COOOIICHHUS B rocrnabiuKe, B TOM 4YHCIIE
pa3MelaeT OTBETHI;

- o0ecnednBaeT 3alIMIIEHHOCTh AaKKayHTOB TrocrnaljinkKa, B TOM YHUCIHE
IPUHUMAET MEpbI, HANpaBJICHHbIE Ha oOecrnieueHue O€30MacCHOCTU JaHHBIX U Ha
3alUTY aKKayHTa OT HECAaHKIIMOHUPOBAHHOI'O JOCTYTIA;

- pa3pa0aThlBa€T KOHTEHT-IUIAH MyOJMKalMi U yTBEPKAAET €ro Yy
PYKOBOJUTENISI OpraHU3alH;

- KOHTPOJHPYET CBOEBPEMEHHOCTh MPEIOCTaBICHUS WH(GOPMAIIMOHHBIX
MaTeprajoB OTBETCTBEHHBIMH JIMLIAMU JJISI CO3/IaHUS KOHTEHTA rOCIalnKa,

- OCYIIECTBISIET 0TOOp MH(pOpMaLMK Il TocTa0IMKa U3 OHJIAH U o(iaifH
UCTOYHUKOB, OOECIeUrnBaeT TMpPH HEOOXOAMMOCTH KOPPEKTUPOBKY TEKCTOB,
doTorpaduii, BUAEO;

- OTBEYaeT 3a JOCTOBEPHOCTh, MPABOMEPHOCTh M AKTyaJbHOCTh KOHTEHTA,
pa3MeniaeMoro B rocnadiuke;

- MOHHUTOPHUT IIOKAa3aTelH, XapaKTepU3YIOIIMEe KAauecTBO MaTepHalioB Ha
opuLIMaTBbHOW CTpaHMIIE, UX AaKTyaJlbHOCTh U BOCTPEOOBAHHOCTh - YPOBEHb
BOBJICUEHHOCTH, OXBaTbl MyOJUKalUWN, YpOBEHb AaKTHUBHOCTH, KOJHYECTBO
nyOnukanuii, Ko3hpGUIUeHT oJ00peHusl, U OPraHu3yeT MEpPbl MO MOBBIIMICHUIO
ITUX MOKa3aTeseH.

4 TTIPABUJIA O®OPMJIEHUS I'OCITABJIUKA.

4.1. OdunmanbHas CTpaHUIIA OPraHU3ALMM HUMEET KOPOTKOE JIAKOHHUYHOE
HaUMEHOBAHUE 0e3 ab0OpeBuaTyp (momyckaetcs HCIIOJIb30BaHUE
oO1IeynoTpednumMbIx  abOpeBuaTyp, 3a KOTOPHIMH CJIElyeT HauMEHOBaHHUE
opranm3anuu). HaumeHoBanrne OQUIIMANIBHON CTPaHUIBI HE TOJKHO COACPKATh
UCKJTIOYUTENHHO MPOIMKUCHBIE CHMBOJIBI.

4.2. OdunmanbHasi CTpaHWIla OpTaHU3AINE UMEET BU3yaIbHOE 0(OpPMIICHHE,
KOTOpPOE BKIIIOYAET B CEOs:

- OCHOBHOE M300pakeHHe O(PUIIMaTbHON CTPaHUIIbI, BBIMOIHSIONMIEE (PyHKINN
BU3YalbHOU UAeHTU(UKaMK (aBaTap);



- 00JI0XKY O(HUIMATBFHON CTpaHULBl (IIMPOKOGOPMATHOE H300paKeHUeE,
pasMenaeMoe HaJl OCHOBHOUM HH(pOpMAaIUei opuIinanbHON CTPaHUIIBI);

- omHMcaHue OPHUIMATLHOW CTPAHHUIIBI, COJIEpKaIee OCHOBHYIO HH(OPMAIIHIO
00 opraHe ¥ OpraHU3aIINY;

- MCHIO OQUIMAIBHON CTpPaHWUIIbI, BKJIIOYAIOIIEEC CCHUIKH, OIWCAaHUS U
rpaduyeckue n3o0paxkeHus (00JI0KKH) 711 yA00CTBAa HABUT LMK T0JIb30BaTEIICH.

4.4. BusyanpHOoe o0O(QOpMIICHHE OCHOBHOTO W300pakeHUs OQHUINAIBHOMN
CTpaHUIbl, OOJIOKKH O(QUIMATBHON CTpPaHHIIbB, ITYHKTOB MEHIO JOJIKHO
CIOCcOOCTBOBAaTh WUJACHTHU(PHUKAIMU OpraHU3allMd W  JIETKOMY BOCIHPHSTHIO
uHbOopMaIuu 00 OpraHU3allNH.

5. HOPAAOK OTBOPA U PASMEIIEHUS UHOOPMALIUN

5.1. Uudopmanus, pasmeniaemasi B TOCHa0IMKe, JTOJDKHA OTHOCUTHCA K
OIHOM U3 JIByX KaTETOpHIA:

- uHbopmanuu 00 oOpraHu3zallid M €€ JeATeTbHOCTH, B TOM YHCIE
HAMMEHOBAaHUE OpTaHM3AIlMU, TOYTOBBIM ajpec, aJapec JJIEKTPOHHON IOYTHI,
HOMeEpa TelleOHOB CIPABOYHBIX CIIYk0, MHPOpMaIHIO 00 O(UIIMATbHOM caiTe
OpraHu3alluy;

- UHYIO0 MH(OpMAIIKIO, B TOM YHCII€ O JIEATeIbHOCTH OpPraHU3alluid ¢ y4eTOM
TpeOOBaHU 3aKOHOJATEILCTBRA.

5.2. Pa3meniaemass B rocmnabiauke MHGOpPMALMS COOTBETCTBYET NPHUHIMIIAM
JIOCTOBEPHOCTH, TOJIHOTBI M BocTpeOoBaHHOCTH. MHdopmanus pasmemaercs c
y4e€TOM OCOOCHHOCTEM M WHTEPECOB IMIEJCBOW ayAMTOPUU, OMPEAeNIIeMbIX
opranuzanuei. He pgomyckaercs pasMmelieHMe B KauyecTBe IMyOIUKarui
uH(popmauu 0e3 NpeBapUTEIbHON MPOBEPKU HA JOCTOBEPHOCTh, JOPAOOTKU U
aJlanTaIym.

5.3. Hadopmarusa, pasmemaeMas B TOCHa0IUKEe, MOXKET COAEpKaTh
MaTepuaibl B (Gopmare BUICOPOJIMKA, TEKCTa, Qororpaduii, n300pakeHnui, Uiu
Jr0060M Apyrom gopmarte, JOCTYITHOM B COLIMATIbHON CETH.

6. YACTOTA U IIEPUOANYHOCTD PASMEIIEHU A
NHOOPMAILIMHU

6.1. Wudopmamusi, npeaycMOTpEeHHas TMOJMYHKTOM «a» MmyHKTa 3.1
[Tonoxenusi, OOHOBIIAECTCS HE MMO3[HEE MATH pabo4YMX IHEW CO JHS U3MEHEHHS
COOTBETCTBYIOIIUX JAHHBIX.

6.2. Hudopmanus, mnpearycMOTpeHHas TMOJAMYHKTOM «0» myHkTa 5.1
[Tonoxenusi, pazmeniaeTcs ¢ NEPUOJUYHOCTHIO HE PEXE TPEX pa3 B HEACIIO.

6.3. Bpemst myOnukamuii BRIOMpAETCS C YYETOM aKTyaJIbHOTO BPEMEHH JIJIst
ayJIMTOPUH U BAXKHOCTU MH(HOTIOBOIA.
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